Md. Kawsar Sheikh

Address : Khanpur, Sherpur, Bogura
Contact No : +880 1774 108710 (whatsapp)

L Email - kawsar.official88@gmail.com
){ Website : kawsarsheikh.com

To obtain a position in the field of Information Technology where I

Career Obj ective . can apply my .techmcal knowledge and problem-solvmg skills to
support organizational growth, enhance system efficiency, and

develop myself into a competent and successful IT professional.

BACHELOR OF Arts (B.A)

. Graduation going on under National University.
Academic

Information ? HIGHER SECONDARY CERTIFICATE (H.S.C)

Institution  : Sherpur Government College, Bogura.
Group : Humanities

Result :4.50 (Out of 5.00)

Board : Rajshahi

Passing Year : 2022

SECONDARY SCHOOL CERTIFICATE (S.S.0)
Institution  : M.A Kuddus High School, Gazipur.

Group : Science
Result : 4.50 (Out of 5.00)
Board : Dhaka

Passing Year : 2020

Certificate in Competency Based Assessment Methodology, Level-4
Computer Operation Level-3 (Under NSDA)

Achievements . Computer Operation Level-3 (Under BTEB)

Certificate in Graphic Design (BTEB)

Certificate in Office Application (BTEB)

Virtual Assistant



mailto:kawsar.official88@gmail.com

e Team Work

e Provide Leadership

e Creativity

Skills ’. Computer Hardware & Software
e Troubleshooting

e OS Expert

e CSS

e Contigency Management Skill

» CYBERTECH Computer Training Institute, Bogura.

Designation : Procurement Officer
. Responsibility : Manage Documentation of RFQ.
Experience @ ion  04/02/2025 To 23/10/2025
» CYBERTECH Computer Training Institute, Bogura.
Designation > Instructor
Responsibility : Conducting Computer Operation Level-3 Course
Duration : 01/07/2024 T o 23/10/2025
» CYBERTECH Computer Training I nstitute, Bogura.
Designation . Instructor
Responsibility . Coordinate Office Application & Database Programming Course
Duration : 01/01/2024 To 30/06/2024
> Sherpur Air Travels, Sherpur, Bogura.
Designation : Computer Operater
Duration : 01/05/2020 To 15/12/2023
Name : Md. Kawsar Sheikh
Father’s Name : Md. Safiqul Islam
Mother’s Name : Mst. Jharna Begum
Personal @ PresentAdd Rahman Nagar, B Sadar, B
. resen ress man Nagar, Bogura Sadar, Bogura.
Information X J J
Permanent Address : Khanpur, Sherpur, Bogura.
Date of Birth : 03" September 2005
Religion :Islam
Nationality : Bangladeshi (By Birth)

NID No : 8724942803
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Note: This Certificate is issued without any alteration or erasure.
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:‘?"“ SECONDARY SCHOOL CERTIFICATE EXAMINATION, 2020
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This is to Certify that ~ Md. Kawsar Sheikh
Son / Daughter of  Md. Safiqul Islam

and  Mst. Jharna Begum
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of Konabari M. A. Kuddus High School
bearing Roll ~ Konabari No. 2201 36 duly passed the
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:1 : Secondary School Certificate (SSC) Examinationin  Science group and secured

(] 2

i G.PA 450 on a scale of 5.00.

7

l<]! . . . : 5 ; k

';3 His/Her date of birth as recorded in his / her registration card is Third September Two

:ﬁi Thousand Five.

g Dhaka S

£ ;‘ Date of Publication of Results : May 31, 2020. Controller of Examinations
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Date: 15 December 2023

Work experience letter

To whomever, it may concern

The certificate is presented to Md. Kawsar Sheikh, Son of Md. Safiqul Islam & Mst.
Jharna Begum.

For the experience he has obtained from our organization during their job tenure
between 01 May 2020 and 15 December 2023 As a Computer Operator, I ac owledge
his employment with our organization. I hereby testify that the employee has been
assocxateJm ith us and gained experience as Computer Operator.

The employee has proved his potential and is efficient to proceed further in this position.
He keeps updated and is ready to adapt to new changes easily. It was a good experience
working with Md. Kawsar Shelkh Wish him great success in his future endeavors.

ﬁﬂgw pL b mm

(Mamger Sherpur Branch)

QS +880 1708 343599 @Sersah new market, 2nd floor, Yoeeeanes



Date: May 07, 2025

EXPERIENCE CERTIFICATE

To Whom It May Concern,

This i to certdy that Mr. Kawsar Sheikh has bees serving as @ Junior Instructor st CYBERTECH Computer Proshikhon
Kendro since January |, 2024

From January to June 2024, he worked as the course Instructor for the Basic Trade (360 Hours) - Computer Office
Application pregram, where he wes responsible for delivering hands-on training in MS Word. Excel, PowerPoint. MS Access,
Visusl Basic, Advance Internet and basic computer operations,

Since July 2074, he has been continuing Ks Instructional duties under the Computer Operation Level-3 (NSDA) course.
fecusing on advanced office applications, fils management. system handhing. and basic troubleshooting.

Daring his tesure with us. Mr. Kawsar Sheith has consistently demonstrated strung technical knowledge. excellent
communication skills and a siacere dedication ta teaching. His methodical appraach, patience with learners. and abiity to
adapt to modern instructional techniques have made him a valued asset to our training center.

We have found him to be professional, punctual, and highly caoperative in 2ll aspects of his role. His contribution to stucent
development and institutional standards is gensinely zppreciated.

We wish himeyefy success in his future professional pursuits.

hammad Ali Zatid
Principal
CYBERTECH Computer Proshikhon Kendro
Mabile: +8ED 1322 BOROS0
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Banglavesh Technical Education Loard, Bhaka
Certificate in National Skill Standard Basic Course Examination, 2024

|

3024015297

--------------------------------

JAN - JUN, 2024

SORTIONG: - csoiomis weodsaen Sauasnsks orpssrvbans

Registration No.
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Md. Safiqul Islam
Mst. Jharna Begum

B T T T T T L T L L TR ———

el Sl e CRDETTR COMpIET SN ONYUDMON Renig SOty -t L
 duly passed the National Skill Standard Basic (360 Hrs)

Txamination in Graphics Design and Multimedia Programming

/

................

6 Months Course

A+.

fjefd i the month of _ September, 2024 He/She secured Grade

Date of Publication of Result: 23 December, 2024
Date of Issue : 23 February, 2025
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~ This Certiticate is issued withou! any alteration or erasure




~ Bangladesh Technical Education Board, Bhaka
: Certificate in National Skill Standard Basic Course Examination, 2023

[}
|

SLNo- §310189

@his is to certify that Md Kawsar Shetkh =~ oL

Csofbavbterof | MdSapgullslam -

Mt ThamaBegum S R

Cybertech Computer Proslukkon Kendro, Bogra

hulg passch tl;e N atiomal ﬁktll Standard Basic (360 Hrs) B ﬁ{unﬂ}s (ﬂnursc |

Iﬁxammaiwn in | Computer Oj]' ice Apphcat:on 1\l

beld iw the month of  January, 2024 I‘Ir/ﬁhc secured BGrade A+

Compared by

Date of Publication of Result: 24 March, 2024
Date of Issue ;| 12 June, 2024

This Certificate is issued without any alleration or erasure
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Government of the People’s Republic of Bangladesh

Chief Adviser's Office

NATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

w

Competency Based Assessment Methodology, Level- 4

is awerded to

Md. Kawsar Sheikh

Father's Name: Md. Safiqul Islam, & Mother's Name: Mst. Jharna Begum, bearing National 1D/Birth
Registration No: 8724942803 for successful completion of the following units of competency under
National Skill Qualification Framework; NSQF (BNQF Level 1-6):

@ Apply ICT to facilitate trsining and assessment

@ Apply Occupational Safety and Health (0SH) in CBT&A environment
¥ Design and develop competency based assessment

@ Organize and conduct competency based assessment

¥ Work effectively within TVET sector

Sernal e - NSC-T4A-CBAM-L4-001795 Kf’f K__/;r/

Fautration Tl : RPL-TEA-CBAM-L4-002555 'y,

Faselt Faluhed O 21-12-2024 FlarreenSUce
 Vala wntd : 20-12-2029

Gveantive Chawnean, TSR

___ 9
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% Apply ICT to factlitate training and assessment

% Apply Occupational Safety and Health (0SH) in CBTEA environment
% Design and develop competency based assessment

¥ Organize and conduct competency based assessment

& Work effectively within TVET sector

FWH 97 :NSC-TEA-CBAM-L4-001795
@GR T : RPL-TEA-CBAM-L4-002555
FHGH AIE ST 0088
CHMWISIe By 3033303




Government of the People’s Republic of Bangladesh

Prime Minister's Office

NATIONAL SKILLS DEVELOPMENT AUTHORITY (NSDA)

National Skills Certificate

oy

Computer Operation, Level- 3

U5 atevarled te

Md. Kawsar Sheikh

Father's Name: Md. Safiqul Islam, & Mothoer's Name: Mst. Jharna Begum, bearing National ID/Birth
Registration No: 8724942803 for successful completion of the fellowing units of competency under
National Skill Qualification Framework, NSQF (BNQF Level 1-6):

% Carryout Communication with Clients

v Complyto Ethical Standards in the ICT Workplace
¥ Operate a Personal Computer

% Perform Basic Maintenance and Troubleshooting
¥ Prepare a Document Using Word Processor

% Prepare a Presentation

% Propare a Spreadsheot

v Type Text snd Documents in English and Bangla
% Use Internet and Access Resources

Serml . ' NSC-HCTCO-L3-002440 ﬁz_/-‘
Pagstrutioa I RPLICT-COL3-002232 f
“ Remalt Foldwhed O 1407-2024 IWasren Nifrw
- Vake unty . 153082029 Sarentioe Chawman, 3SART
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@ Carryout Communication with Clients

@ Comply to Ethical Standards in the ICT Workplace
¥ Operate a Personal Computer

@ Perform Basic Maintenance and Troubleshaoting
@ Prepare a Document Using Word Processor

@ Prepare a Presentation

@ Prepare a Spreadsheet

@ Type Text and Documents in English and Bangla
@ Use Internet and Access Resowrces
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Bangladesh Technical Education Woard, Bhaka

Revivtration af, . 14208252023000019
Rfiﬂ"‘ tration No : . By Session/Year: 2023
This is to certffy that ‘Md kawsar Sheikh .
son/dhugﬁter qf Md.safiqul Islam , and
Mst.jharna Begum duly

compf-eted. the comyetency reqm'rements under the National T echnical & Vocational
anﬂﬁcaticn Framework{( NTVQF)and completed the ﬁ)lrcwing units of competency for
National Skill Level-ITI in Compm Opetatum ,in NTVQF Level-m 5

¥ 'Prr‘];rrm .E"fn tiwy Wndipﬂur Interadtion

‘Use Internet Resources

¥ Mainrain Occuparimal Safery ond Health (OSH) in 9T Workplace
v 'P.r_};vrm Basic System Operation and Setting

Y Type Toxt in Englisk and Bangla Matmtaining Standand Speed
Prepare Document Using Word Provessor

Prepare and Manipulate Spreadsfie

Prepare Presentation Using Squun'

¥ -Pwﬁvnn Basic Maintenance of System and Printer

Date of Issue: 01 December, 2023

\alicity : 5 |Five) years from issuing date Deputy  Controller of Examinations



